MINISTRY OF FINANCE

Tel: (061) 2092799 (09-264-61 International Dialling Code) PRIVATE BAG 13295
Fax: (061) 302 615 WINDHOEK

Request for Quotations
Non Consultancy Services

Procurement of Servicing of Fire Extinguishers for
Office Buildings for Ministry of Finance in all Regions

Procurement Reference No: NCS/RFQ/09-10/2021




MINISTRY OF FINANCE

Tel: (061) 2092328 (09-264-61 International Dialling Code) PRIVATE BAG 13295
Fax: (061) 088634737 WINDHOEK

Letter of Invitation

All Bidders

NCS/RFQ/09-10/2021

Closing Date: 31% August 2021, 11h00 16 August 2021

Dear Sir/Madam

Procuring of the Servicing of Fire Extinguishers for Office Buildings for Ministry of Finance
in All Regions.

The Ministry of Finance invites you to submit your best quote for the services described in detail
hereunder, Page 7

Any resulting contract shall be subject to the terms and conditions referred to in the document,
Queries, if any, should be addressed to Ms. M Ludwig, Procurement Management Unit.

Please prepare and submit your quotation in accordance with the instructions given.
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= Freparation of Quotations

You are requested to quote for the services mentioned in Section III by completing, signing
and returning:

(a) the Quotation Letter in Section II with its annex for Bid Securing Declaration,
where applicable;

{b) the Priced Activity Schedule in Section IV;

{c) the Specifications and Performance Standards Compliance Sheet in Section V;
and;

(d) any other attachment as deemed appropriate.

You are advised to carefully read the complete Request for Quotations document,
including the Special Conditions of Contract in Section VII, before preparing your
quotation. The standard forms in this document may be retyped for completion but the
Bidder is responsible for their accurate reproduction.

3. Validity of Quotations
The quotation validity period shall be 30 days from the date of bid submission deadline.

4, Eligibility Criteria
To be eligible to participate in this Quotation exercise, you should:
(a) have a valid company Registration Certificate;
(b) have an original/Certified copy of valid good Standing Tax Certificate;

(c¢) have an original/certified copy of valid good Standing Social Security Certificate;

(d) have a valid certified copy of Affirmative Action Compliance Certificate, proof from
Employment Equity Commissioner that bidder is not a relevant employer, or
exemption issued in terms of Section 42 of the Affirmative Action Act, 1998;
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Order. Deviation in completion period shall not be accepted.

7. Documents to be submitted
Bidders shall submit along with their quotations documents giving company’s profile, past
experience and evidence of similar services provided together with customer’s reference

details.

8. Sealing and Marking of Quotations
Quotations should be sealed in a single envelope, clearly marked with the Procurement
Reference Number, addressed to the Public Entity with the Bidder’s name at the back of
the envelope.

9, Submission of Quotations

Quotations should be deposited in the Quotation/Bid Box located at The Ministry of
Finance in the corner of Robert Mugabe and John Meinert Street, 114 Agrihouse Building,
Ground Floor, not later than 31" day of August 2021, 11H00. Quotations by post or hand
delivered should reach Ministry of Finance, Agrihouse Building, Ground floor, By the same
date and time af latest. Late quotations will be rejected.

Opening of Quotations

Quotations will be opened internally by the Public Entity immediately after the closing
time referred to in section 9 above. A record of the Quotation Opening stating the name of
the Bidders and the amount, the presence or absence of Bid-Securing Declaration will be
put on the website of the Public Entity and available to any bidder on request within three
working days of the Opening.

10.Evaluation of Quotations
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The Bidder having submitted the lowest evaluated responsive quotation and qualified to
perform the services shall be selected for award of contract. Award of contract shall be by
issue of a Purchase Order/Letter of Acceptance in accordance with terms and conditions
contained in Section VI: Contract and General Conditions of Contract

15.Notification of Award and Debriefing

The Public Entity shall after award must promptly inform all unsuccessful bidders in
writing of the name and address of the successful bidder and the contract amount and post
a notice of award of ward on its website within seven (7) days. Furthermore, the Public
Entity shall attend (o all requests for debriefing made in writing within seven days (7) days
of the unsuccessful bidders being informed of the award.




osuoject matter ol Frocurement: rrocuring or the Servicing of Kire
Extinguishers for Office Buildings for
Ministry of Finance in All Regions,

We offer to provide the services detailed in the Scope of Service, in accordance with the terms and
conditions stated in your Request for Quotations referenced above.

We confirm that we are eligible to participate in this Quotation Exercise and meet the eligibility
criteria specified in Section 1: Request for Quotations.

We undertake to abide ethical conduct during the procurement process and the execution of any
resulting contract.

We have read and understood the content of the Bid Securing Declaration (BSD) attached hereto
and subscribe fully to the terms and conditions contained therein. We further understand that this
subscription could lead

The validity period of our Quotation is 14 days from the date of the bid submission deadline.

We confirm that the prices quoted in the Priced Activity Schedule are fixed and firm and will not be
subject to revision or variation, if we are awarded the contract prior to the expiry date of the
quotation validity. ‘

The services will commence within 30 days from date of issue of Purchase Order/ Letter of
Acceptance.

Quotation Authorised by:

Name of Bidder Company’s Address and seal

Contact Person

Name of Person Authorising the Quotation: Position: Signature:

Date Phone No./Fax




To: [insert complete name of Public Entity and address].......eeevoeeeeorreeeireceaesieeereeeens

I/We* understand that in terms of section 45 of the Act a public entity must include in the bidding document
the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/we* may be suspended or disqualified in the event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids during the
period of validity;

{b) refusal by a bidder to accept a correction of an error appearing on the face of a bid;

(c) failure to sign a procurement contract in accordance with the terms and conditions set forth

in the bidding document, should I/'We* be successful bidder; or

(d) failure to provide security for the performance of the procurement contract if required to do
50 by the bidding document.

I/We* understand this bid securing declaration ceases to be valid if T am/We are* not the successful Bidder

SIIBAT ettt ettt e e b s sh S ea 1 em e r e et seeren et see st eeene e e eseneneennnranees
[insert signature of person whose name and capacity are shown)

Capacity of:
[indicate legal capacity of person(s) signing the Bid Securing Declaration]
[insert complete name of person signing the Bid Securing Declaration]

Dulv authorized to sign the bid for and on behalf of: [insert complete name of Bidder]




Witten undertaking in terms of section 138 of the Labour Act, 2007 and section
50(2)(D) of the public procurement act, 2015

1. EMPLOYERS DETAILS

VA NUII DT et e e e e e

INAUSITY/SECIOT: L.\ttt e

Postal Addressr _




------------------------------------------------------------------------------------------------

Anticipated Contract Duration: .............coeviiiiiiiiiieee e,

Location where work will be done, good/services will be delivered: ..............

------------------------------------------------------------------------------------------------

TP UPE insert full name, owner/ representative
O e e insert fisll narme of company

hereby undertake in writing that my company will at all relevant times comply
fully with the relevant provisions of the Labour Act and the Terms and Conditions of
Collective Agreements as applicable.

I am fully aware that failure to abide to such shall lead to the action as stipulated in
section 138 of the labour Act, 2007, which include but not limited to the cancellation
of the contract/licence/grant/permit or concession.

SIgNAture: ...ccvcvvrirriessriocnerncenrncns
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LOT 1

HARDAP &

HKHARAS 158

Mariental IRD 2

Keetmanshoop IRD 7
30

Keetmanshoop

Cutoms

Luderitz 14

Klein Manasa Border | 4

Post

Oranjemund IRD 2

Oranjemund Customs | 4

Noordoewer Border 45

Post

Ariamsviei Border

T™ s

42
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Customs Khomas | 3 -
Regional Office

Hosea Kutako | 2 -
International  Airport

(Cargo Section)

New Business IRD 2 -
LTO 5 -
Gobabis & | 59 2
Transkalahari

Customs & Excise

Gobabis IRD 2 -
TOTAL 158 15
LOT3

ERONGO & 86
OTJOZONDJUPA

Walvisbay Customs 40 .
Walvis bay IRD 14 2
Swakopmund IRD 2 -




ZAMBEZI

Rundu IRD and

Customs 8
Sarasungu Borde Post 8
Katwitwi Border Post 10
Mohembo Border Post 10
Katima Mulilo Customs | 9
Regional Office

Katima Mulilo Inland | 5
Revenue Office

Wenela Border Post 11
Ngoma Border Post 45
TOTAL 106

NB! Submit Reference
letter from any office
where your company
has rendered the same
services

Enter 0% VAT rate if VAT exempt.

Other
additional costs

Subtotal

VAT @
%

Total




Refer to page 9 -11

* Columns A and B to be completed by Public Entity.

Specifications and Performance Standard Compliance Sheet Authorised By:

Name: Signature:
Position: Date:
Authorised for and on behalf of: Company




PIELR - LR ARFLN ¥ Bl WL B -A0300 SAVFLILNAFL L ARTLNRD WL U AN R

Procurement Reference Number: NCS/RFQ/09-10/2021

The clause numbers given in the first column correspond to the relevant clause numbers of the GCC

Definitions Adjudicator is ot Applicable for this contract

GCC 1.1(a)

Definitions The Member is: Ministry of Finance

GCC 1.1(D

Definitions The Service Provider is: Ministry of Finance

GCC 1.1(0)

Notices Any notice shall be sent to the following addresses:

GCC 1.4 For the Ministry of Finance, the address and the contact name shall be:
Ms. N Kafita
For the [Service Provider], the address and contact name shall be [to be
inserted at contract signing].

Authorised The Authorised Representatives are:

Representatives o




rronmition

GCC 3.2.3(c)

L1810 O ACTVILICS! Kepair /I1X1ng o1 alr conditioners

Service
Provider’s
Actions
Requiring Public
Entity’s Prior
approval

GCC 3.7(c)

The other actions are N/A.

Documents
Prepared by
Service
Provider to be
the Property of
the Public
Entity

GCC3.9

Restrictions on the use of documents prepared by the Service Provider are:

Payments of

Liquidated damages for the whole contract are [insert percentage of the

Liquidated final contract price] per week. The maximum amount of liquidated

Damages damages for the whole contract is [insert percentage] of the final contract
price.

GCC3.10.1

Lack of The percentage to be used for the calculation of]

Performance lack of Performance Penalty (ies) is . (Where

Penalty applicablej

raraakh I Fikes]




Condition of
Payment

GCCo4

Interest on

Payment shall be made within 30 days of receipt of the invoice and the

Delayed relevant documents, and within days in the case of|

Payments the final payment.

GCC 6.5 The interest rate is

Price Price adjustment nof applicable.

Adjustment

GCC 6.6.1

Identifying The following inspections shall be carried out:

Defects N Lo
The defect liability period is:

GCC7.1

Dispute In cases where no adjudicator has been appointed the disputes shall be

Settlement subject to the procedures of the laws of Namibia. If any dispute arises
between the Employer and the Contractor in connection with or arising out

GCC3.2 of the Contract, the parties shall seek to resolve any such dispute by
amicable agreement. If the parties fail to resolve such dispute by amicable
agreement, within 14 days after one party has notified the other in writing
of the dispute, then the dispute may be referred to court by either party.

Dispute Not Applicable

Settlement

GCC8.2.3




Imported (CIF)

Local (VAT & Excise Duty Fee)

Direct Labour

Pesearierrararans

Clerical Wages

Salaries to Management

Electricity

Water

Telephone

Depreciation

Interest on Loans

Rent
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Quotation Letter

Priced Activity Schedule

Specification and Compliance Sheet

Bid securing declaration

Company profile, past experience and references where similar

services have been provided

Insert any other




Certified copy or Original Good Standing Certificate from the
Social Security Commission

Certified copy or Original Good Standing Certificate from the
Inland Revenue Department

Certified copy of a valid Affirmative Action Compliance
Certificate or in its absence, proof from the Employment Equity
Commissioner that the Bidder is not a relevant employer, or
exemption issued in terms of Section 42 of the Affirmative
| Action Act, 1998;

This bid is reserved for Namibians only.

Duly completed and signed Bid Securing Declaration form

Duly completed and signed Written undertaking in terms of
section 138 of the Labour Act, 2007 and section 50(2)(D) of the
Procurement Act

Duly signed and completed Quotation Letter

Duly completed and signed bidding documents

Initiate document




